KOJEKC
STUKU U CJIYKEBHOI'O

IMMOBEJEHUA
000 «ABTOMAaD



Crates 1. IIpeamer u cdepa neiicreusi Kogexca
1. JIaHHBIA KOJEKC - JOKYMEHT, pa3paboTaH ¢ Lesbio co3aaHus npodecCHoHanbHOM Ky AbTypbl B OpraHU3aluy,
YJIyUIIEHUs UMU/PKa, ONTUMU3aLMK B3aUMOICHCTBHS C BHEIIHEH Cpe/0i, COBEPIICHCTBOBAHME YPABIECHYECKOH *
CTPYKTYphI, T.¢. 00ecrneyeHrs yCTOHYMBOrO pa3BUTUSA B YCJIOBUAX COBPEMEHHBIX NMEPEMEH.
2. Kopmekc npejicraBasieT coboi ¢BOA OOLUMX NMPUHLMIIOB MPoQeccroHanbHOM ciryKeGHOH STUKM U OCHOBHBIX
MPaBUI CIYKEOHOrO MOBEASHUS, KOTOPbIM HAANEKUT pPyKOBOACTBOBATHLCS COTPYAHMKAM opranusauuu. Kojaekc
- 3TO CBOJ, OCHOBHBIX MOPaJibHO-3TUYECKMX HOPM W MpaBWil COLMAIBHOrO MOBEAEHUS, CELysl KOTOPBIM MBI
YKPEIUTSIeM BbICOKYHO peryTaldio OpraHusalii, NoAnepKnBas ee aBTOPUTET U TPAAHLHMH.
3. Komekc orpeaensieT OCHOBHBIC MPUHLMIMBI COBMECTHON IKU3HEAEATENbHOCTH PabOTHWMKOB OpraHW3aluy,
KOTOpbIE JOMKHBI BKJTHOUATh YBAXKUTENBHOE, BEXJIMBOE M 3a00T/IMBOE OTHOLIEHME JApYr K Apyry U K
OKpY?KarOLLMM, aClleKTbl COTPYIHUYECTBA U OTBETCTBEHHOCTH 3a QYHKIMOHUPOBAHWE OpTaHU3aLIUH.
4. Oprauusains 00f3aHa CO34aTh, HEOOXOMMMbIE YCTOBUA sl MOJHOM peanusaluu ronoxkenuit Kojekca.
['pakanuH, nocrynaromuit Ha paboTy B opraHusaluio (B JanbHelIeM COTPYJHUK), 3HAKOMUTCS C MOJIOKEHUEM
Kopekca u cobntogaer ux B rnpouecce CBOeH AeSITEebHOCTH.
5. VsmeneHus u nononHeHus B Kojeke MOryT BHOCHTB 110 MHMLMATHBE OTAECNBHBIX COTPY AHMKOB.
6. Konekc siBnsercs JOKYMEHTOM, OTKPBITHIM [ O3HAKOMJIEHMS] BCEX YYaCTHMKOB pabouero mnpoiecca.
Copnepxanue Kojekea 1oOBOAUTCS 10 CBEAGHHUS BCEX COTPYAHMKOB. BHOBB MpuObIBLIME 0053aTE15HO 3HAKOMSATCS
C IaHHBIM JOKYMEHTOM, KOTOPbI HAXOAMTCS B 1OCTYMTHOM MECTE.
7. Hopmamu Kopaekca pykoBoacTBytoTes Bee paboTHukn OO0 «ABTomar» 6€3 UCKIIIOYEHHSI.
8. JlauHubii Kojieke onpeaenseT OCHOBHbIE HOPMbI MPO(PECCUOHANBHON 3TUKKU, KOTOpbIE:
- peryJupytoT OTHOLIGHUS MEXAy BceMU pabOTHMKAaMW OpraHu3aluu U 0OLECTBEHHOCTH;
- 3alUILAKT MX YEN0BEYECKYIO LIEHHOCTh U JOCTOMHCTBO;
- TOAJEP)KUBAIOT KAuyeCTBO IMPO(ECCHOHANBHONW AEATENIBHOCTH PabOTHUKOB — OpraHM3aldu M YeCTh HX
npodeccun;
- CO3JA0T KyJILTYpy OpraHu3alui, OCHOBAHHYIO Ha JOBEPUH, OTBETCTBEHHOCTH W CIIPABEAJIMBOCTH;
- OKa3bIBalOT NPOTHBOACHCTBUE KOPPYMLMMU: 110 MPEAYNPENKACHUIO KOPPYIILMHU, B TOM YUCIIE ITO BBISBJICHUIO U
MOCNEAYIOMEeMY YCTPaHEHHIO PUYUH KOPpy MUK (MpoduiaKTHKa KOPPYILUHI).

Crares 2. llens Koaexca

1. Lens Kojaekca - ycTaHOBJICHHE STUUYECKHX HOPM M MpaBuil Cly»KeGHOro MOBEAEHMS COTPYAHUKA s
JOCTOMHOrO BBIMOJNHEHNST WM CBOEH NpodeccCHOHaNbHON AEATENBHOCTH, @ TAKKE COAEHCTBUE YKPENJIEeHUIO
aBTOpPUTETA COTPY IHMKA opranu3alun. Kogeke npussan noBbICHTE 9P PEKTHBHOCTE BBINOTHEHHUS COTPY AHHKAMU
OpraHu3alyy CBOMX JOJDKHOCTHBIX oOs3anHoctel. Llenbio Konekca sApnsercs BHeApeHUE CAMHBIX TMpaBull
MOBECHMS.
2. Kogeke:
a) CIIYXKHUT OCHOBHOM A1 HOPMUPOBAHKS A0IKHOCTHOM MOpanu., yBaXKUTEIbHOINO OTHOLIEHUS K padoTe B
00111eCTBEHHOM CO3HAHMU;

6) BBICTYIAET KaKk WHCTUTYT OOIIECTBEHHOrO CO3HAaHWA M HPAaBCTBEHHOCTH COTPYIAHMKOB OpraHU3aluu, WX
caMokoHTpoJisi. Kozieke crnocobeTByeT ToMy, 4T00B! paOOTHUK OpraHu3aliiy caM yrpaBJisiil CBOMM [OBEJCHUEM,
crocoGCTBYET AUCLMILIMHE W B3aMMHOMY YBaKEHHIO, a TAK)KE YCTAHOBJIEHHIO B OpraHu3aluu 0/1aronpusTHOH
1 6e3onacHoi 0OCTaHOBKH.

3. 3uanue W cobntogeHue corpyaHukamu Kopekca sBiasercss OJHMM M3 KPUTEPHEB OLIGHKM KauyecTBa MX
npodecCHOHaLHON ACATENBHOCTH M CY)eOHOro MOoBEAEHHMS, BBICOKOTO CO3HAHMs OOIIECTBEHHOrO [0JIra,
HETEPNUMOCTH K HapyLIeHHsM OOILECTBEHHbIX WHTEPECOB, 3a00Ta Ka)[O0ro O COXpaHEHWH W YMHOKCHHH
0OIIECTBEHHOO JIOCTOSHMUSI.

Cratbs 3. OCHOBHbIE NPHHUMIIBI CJIYKeOHOT0 NOBEAEHUS] COTPYAHUKOB OPraHU3alUH



1.ICTOUYHMKY M MPUHLKMIBI TPO(ECcCHOHaNbHON YyCTaHaBIMBAIOTCS HA OCHOBAaHWM HOPM KYJBTYpBI, TPaAULNH,
KOHCTHTYLIMOHHBIX TOJOKEH!H 1 3aKOHOAaTe bHbIX akToB Poccniickoi Denepaliyy.
2. OcHoBy Hopm Kojekca COCTABIISIIOT CJIENYIOLUIME OCHOBHBIE MPUHLMIBL Y€I0BEYHOCTD, CIPaBe/UIMBOCTE,
MpoECcCHOHANN3M, OTBETCTBEHHOCTb, TEPTIMMOCTb, AEMOKPATUYHOCTD, MAPTHEPCTBO U CONMAAPHOCTS.
3. OCHOBHBIE I1PUHIMTIBI CJTYKEOHOTO NMOBEAEHUS COTPYAHMKOB MPEACTABISAIOT OCHOBEI MMOBEACHUS, KOTOPBIMH
UM HAaZJIEKHT PYKOBOACTBOBATLCS MPH HCMONHEHHMI AOKHOCTHBIX U (YHKUMOHAIBHBIX 0053aHHOCTEH.
4. CoTpyaHHKM, CO3HABas OTBETCTBEHHOCTD MepeJl roCy1apCcTBOM, O0LIECTBOM U Mpa1aHaMK, MPU3BaHBbI:
a) UCIIOJHSATH J0KHOCTHBIE 06A3aHHOCTH JOOPOCOBECTHO U HA BLICOKOM MPO(ECcCHOHATEHOM YPOBHE B LENAX
obecnieuenus 2(pheKTUBHON pabOThl OpraHU3aLny;
6) MCXOAMTH W3 TOTO, YTO MpPU3HAHKE, COOMOJEHUE NpaB M CBOOOJ YeNoBeKa W TpaXJaHuHa ONMPEieNloT
OCHOBHO¥ CMBIC/I ¥ COJGPKAHUS AEATENBHOCTH COTPYAHMKOB OpraHu3alliu;
B) OCYLIECTB/IATH CBOIO EATENIBHOCTD B MpeJesiax MojHOMOYMH, MPEACTABICHHBIX COTPY AHMKY OpraHU3alliu;
r) HCKJIKOUaTh AeHCTBUA CBA3AHHBIE C BIMAHUEM KAKUX-THG0 JHUHBIX, HMYIIECTBEHHBIX ((HHAHCOBBIX) 1 MHBIX
WHTEPECOB, NPENATCTBYOUIMX A06POCOBECTHOMY MCMONHEHHIO NOJIKHOCTHBIX 00A3aHHOCTEH;
JI) YBEIOMJISITH Py KOBOJMTENS, OpraHbl IPOKYPATypbl UK APYTrHe rocy AapCTBEHHbIE OpraHbl 000 BCeX Cllydasnx
obpalieHus K COTpyAHUKY OpraHM3aLiy Kakux - 1M00 UL B LIEJISIX CKIOHEHHS K COBEPIICHHUIO KOPPYTILHOHHBIX
MpaBOHAPY LLEHMIA;
€) coBIII0AaTh HETPaNbHOCTE, MCKITFOUAIOLILY O BO3MOIKHOCTD BAMSIHUS HA WX MPO(ECCHOHANIbHYIO IeATeLHOCTD
pELeHUH MOAUTHUECKHX MApPTU, MHBIX OOLIECTBEHHBIX 00bEMHEHN;
%K) cO0M0AaTh HOPMBbI CilyKeOHOM, MpodeccHoHaNbHON 3THKK 1 MpaBuia 1e/10BOro NoBeACHHMA;
3) TpPOSBJATL KOPPEKTHOCTh W BHMMATENIbHOCTb B 00pallleHnd CO BCEMHM COTpYAHMKaMM OpraHu3alluH,
rpax<iaHaMy ¥ J0/KHOCTHBIMHM JIMLIAMH;
1) TPOSIBASATH TEPNUMOCTb U YBaXKCHHE K 00bIY9asM M TPajMLMsM HapoaoB Poccuu, yUUTBIBATE KYJIBTYPHBIC U
WHble OCOBEHHOCTH pasAMYHBIX OSTHWUYECKMX, COLMANBHBIX Tpynn W KoHpeccui, crnocobGCTBOBATH
MEXKHAIMOHANLHOMY ¥ MEKKOH(PECCHOHAIBHOMY COTJIACHIO;
K) BO3JEP/KMBATLCA OT TIOBEJEHMs, KOTOPOE MOrno Obl BBI3BATH COMHEHHE B OOBEKTUBHOM HCIIONHEHHH
COTPYIHUKOM JIO/KHOCTHBIX OGA3aHHOCTEH, a Takxke u3beraTh KOHQIMKTHBIX CUTYaLuH, CIOCOOHBIX HAHECTH
yiiep6 ux penyrauuy Uk aBTOPUTETY OpraHu3aliiy;
N) MPUHAMAThL [IPeyCMOTPEHHbIE 3aKOHOAaTeNbCcTBOM Poccniickol @eaepalid Mepsl MO HELOMYLICHHMIO
BOBHUKHOBEH WS KOH(IUKTOB MHTEPECOB W YPEryIMPOBAHMIO BO3HUKILMX KOH(IUKTOB MHTEPECOB;
M) coONiofaTh YCTAHOBJIEHHLIE B OpraHu3alk npasuna MyOJWMYHBIX BBICTYIUIGHHH W MpPEeJOCTaBICHMA
city)keOHON uH(pOopmaLIMK;
H) yBaXMTENbHO OTHOCHTBLCA K AEATENbHOCTH rpeiCcTaBUTENel CPeACTB MaccoBOd MHpOpMaLMK Mo
nudopmuposanuio obuiectsa o paboTe opraHusauuMu, a TakKe OKasblBaTb COACHCTBUA B NoJIy4eH H
JIOCTOBEPHOM MHPOPMALIMK B YCTAHOBJIEHHOM TMOPSIJIKE.

Cratbs 4. Cobarogenue 3aKOHHOCTH
1. CoTpynuuk oprauusauuu obssan coGmopars Koxcruryuuto Poccuiickolt @enepauun, enepanbHble
KOHCTUTYLMOHHbIE 3aKOHbI, (elepalbHble 3aKOHbI, HHBIE HOPMATMBHBIE MPaBOBBIE akKThl Poccuiickon
Deneparyu, JoKalbHbIE aKTHl OpraHU3aluy.
2. CoTpyaHUK B CBOEH [eSTeNbHOCTH HE NOJIKEH JOMYyCKaTh HapyLUEHWsl 3aKOHOB W MHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB MCXOJISl U3 MOJUTHYECKON, IKOHOMUUECKOH LenecoobpasHocTH W60 M0 HHBIM MOTHBAM.

3. CorpyaHuk 00s3aH NPOTHBOAEHCTBOBATL MPOABJEHMAM KOPPYINUMM ¥ MPEANPUHUMATL MEPhI M0 €€
npodUIAKTUKE B [OPS/IKE, YCTAHOBIEHHOM 3aKkoHOAaTebeTBOM Poccuiickoll Denepauny 0 NpOTHBOACHCTBUM
KOPPYIILMH.



4. KIHOUeBbIM 21EMEHTOM JIsi OOECTeueH s UCTONHEHHMs STUHECKUX HOPM ABJIACTCA BOSMOXHOCTh BbIABJICHU
W pearupoBaHusi Ha (AKThl ITHUECKHUX HAapyLICHHH. Ilns sroro coszpaercs «Komuccusi no 3THKE», B
dyHKUMOHANbHbIE 00S3aHHOCTH KOTOPOX BXOAMT MPHEM BOMPOCOB COTPYAHHKOB, pasbop ITHYECKMX CUTyaLuH,
pearnpoBaHKe Ha TuKHe CUTYaLUK.
Crarbs 5. Tpe6oBanusi K aHTHKOPPYNUHOHHOMY NOBEEHHIO COTPYAHHKOB OpraH13aliu
1. COTpyJHUK NpU HCIOJIHEHMH UMM [O/DKHOCTHBIX 06si3aHHOCTEH He JOJDKEH JOMycKaTh JIMYHOM
3aMHTEPECOBAHHOCTH, KOTOPast MPUBOAMT UIIM MOIKET MPUBECTH K KOH(JIUKTY UHTEPECOB.
2. CoTpyIHUKY 3arpeLiaeTcs nojy4ars B CBI3H C HCIIONHEHUEM JO/DKHOCTHBIX 0653aHHOCTEN BO3HArPaXKICHUS
OT (U3MUECKUX W HOPUAMYECKMX ML (AEHEXKHOe BOZHATPAKACHHE, CCY/Bl, yCIyr, Oty pasBieueHUH,
OT/IbIXa, TPAHCIIOPTHLIX PACXO/J0B ¥ UHBIE BO3HArPAXKACHHS).
3. COTpPYIHHKM [0JDKHBI yBOXKUTENBHO U A00POKENATENIbHO 00LIATHCs C KIIMEHTaMK OpraHU3allkH.
Cratbs 6. O6pawmenue co cayxebHoi undopmanuei
1. CoTpyaHUK OpraHu3aluy MOXeT obpabaTeiBaTh U NEPEeaBaTh cnyxebHyio UH(GOPMALHMIO NPH COBITI0ACHNH
JEHCTBYIOLIAX B OpPraHM3allM¥ HOpM M TpeGOBaHWH, MPUHATEIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM
Poccutiickoit Penepalimu.
2. Corpyanuk 00si3aH MPUHMUMATL COOTBETCTBYIOWIME  MEPbI A obecrnieueHnss 0€30MACHOCTH U
KOHMUAEHUMANLHOCTH — MHpOpPMALKK, 338  HECAHKLMOHWPOBAHHOE  pasrialleHue KOTOpOW OH  HeceT
OTBETCTBEHHOCT WK (M) KOTOpast cTalia W3BECTHA EMY B CBSI3H C UCTMIOTHEHHEM JO/KHOCTHBIX 00s3aHHOCTEH.
3. COTpyAHHK MMEET MPaBO MOJL30BATLCS PA3IMUHBIMK UCTOUHNKAMH uHpopMaLHHu.
4. COTpYIHHK MMEET MpaBoO OTKPHITO (B MWUCLMEHHOWH WIIM yCTHOH ¢dbopmMe) BBICKa3bIBaTh CBOE MHEHHE O
PErMOHANBLHOM MM TOCYJApCTBEHHOH MOIMTHKE B CBOCH npoeccHOHaNBHOM chepe, a Takke 0 ASHCTBUAX
YUacTHMKOB padouero mnpouecca, OJHAKO ero yTBEPKACHHMsS HE MOTyT OBITH TEHAEHLWO3HO HETOYHBIMH,
3/I0HAMEPEHHLIMK U OCKOPOMTENILHBIMH.
5. COTpyIHUMK HE MMEET MpaBa 00HapO10BaTh KOH(MHACHLMATBHYO ciyxebHyr UHPOPMALIKIO.
CraTbs 7. DTHKA MOBEJEHUSI COTPYAHUKOB,
Ha/JeJeHHbIX OPraHU3alHOHHO-PACIOPSAAUTENLHBIMHU MTOJTHOMOYHUSIMU

N0 OTHOIIEHHIO K JIPYTHM COTPYJAHHKAM OPraHU3anuH
I. COTpyAHUK, Ha/ENeHHBIH OpPraHN3aLMOHHO-PACTOPSANTENLHEIMU MONHOMOYHSIMH MO OTHOLICHHMIO K JIpY M
COTPYAHMKAM. A0/17KeH OBITb 4715 HUX 00pa3LomM NpodeccHoHanusma, Ge3yrnpeuHoii pernyTaluu, cnoco6CcTBOBaTh
hOPMHUPOBAHMIO B KOJIEKTHBE GnaronpuatHoro s (QekTnBHOU paboThl MOpaNbHO- TICMXOJOrHYECKOTO
KuMara.
2. COTpY/HHKH, HAJIETIEHHbIE OPraHW3aLMOHHO-PACTIOPSIANTENbHBIMY MOJHOMOUHAMH MO OTHOLICHHIO K 1IpYTHM
COTPY[HMKAM, TNpH3BAHBI: @) TPUHHAMAThb MEpbl [0 MPEIOTBPALIEHHIO W yperyiupoBaHuio KOHGNHUKTOB
WHTEpecOB; 0) NMPUHUMATE MEPBI MO NPEeynpeKACHNI0 KOpPY NLKK; B) HE JIOTMyCKaTh CIy4aeB IMPUHYKACHU
COTPYAHMKOB K YUYACTHIO B JEATEIBHOCTH TMOJUTHYECKUX MapThH, WHBIX 06LIECTBEHHBIX 00beIMHEHNUH.
3.COTpyAHUK, HA/eNEHHBIH OpPraHU3alMOHHO-PACTIOPS AMTEIBHEIMU TIOHOMOYMSMH MO OTHOIICHHUIO K ZIpyTiM
COTPYNHUKAM, [O/KEH TPUHAMATh MEpbl K TOMY, YTOOBI TMOAYMHEHHBIC EMY HE J0MyCKanu KOppyNUMOHHO
OMACHOTO TOBENCHMS, CBOMM JIMUHBIM TIOBEJCHMEM TMOLaBATh NMPUMEP YECTHOCTH, GECTIPUCTPACTHOCTH H
CIIPaBE/IUBOCTH. ‘
4.CoTpyIHVK, HAENEHHBI! OpraHM3alHOHHO-PACTIOPSANTEBHBIMH MOJHOMOUHAMH NO OTHOLICHUIO K APYTAM
COTpY/HMKaM, HECET OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATE/IBCTBOM Poccuiickoit @eaepauuu 3a
JeiicTBUSl Win Oe3ecTBMS NOJYMHEHHbBIX COTPYAHMKOB, HapylaroMUX TMPUHLKMIEL 3TUKM W MpaBuid
ciyskeGHOrO MOBE/ICHMs, €CMTH OH HE TTPUHAI MeP, YTOObI HE 10MYCTUTb TAKUX JeicTBril uau 6e3aeicTBU.
5.Eciy COTPYAHHK OpPraHu3aLyy SBAAETCS UNCHOM COBETa, KOMUCCHM MW WHOH paboueii rpynrsl, 00sA3aHHOMI
MPUHAMATL pELIeHKs, B KOTOPbIX OH JMYHO 3aMHTEPECOBaH, W B CBA3M C OTMM HE MOMKET COXPAHATE



GecpUCTPACTHOCTb, OH COOBLWAET 06 3TOM JHWLAM, y4acTBYIOLMM B OOCYXKACHHH, W Oeper camOoTBOA OT

roJ0COBaHKs MK HHOTO crnocoba NMPUHATUA PELLIECHHUS.

6.COTpYAHMK HE MONKET MpeACTABNATH CBOK OpraHM3alMio B CyfeGHOM crope ¢ Jpyroil opraHusauuei,

yUpexKIAEHUEM., NPEANPUITUEM WK (PU3NYECKUMU NMLAMKA B TOM Clly4ae, €C/ii C apTHepaMu 1o AaHHOMY Aelly

ero CBA3BIBAIOT KAKMUE-TUOO0 YaCTHLIE MHTEPECH! UK CUETBI, H OH MOJKET OBITh 3aMHTEPECOBAH B TOM MJIH HHOM

ucxoze aena. O cBoeil 3aMHTEpeCcOBaHHOCTH OH JOJDKEH COOOLIMTD JIMLIAaM, PACCMATPUBAIOLINM JaHHOE JIe]10.
Cratbs 8. CayxeOHoe o01ieHune

1. B oflieHuyd COTPyAHMKAM OpraHu3ally  HEoOXOAMMO pPYKOBOACTBOBATBCS — KOHCTHUTYLMOHHBIMH

MOJOKEHUSAMH, UTO YEJSIOBEK, €r0 NpaBa ¥ CBOOO/Ib! SIBJISIOTCS BBICILEH LIEHHOCTBIO, M KaXK b rpaX/JaH|MH UMEET

MpaBo Ha HEMPHKOCHOBEHHOCTb YACTHOM JKM3HH, JUYHYIO M CEMEWHYIO TalHy, 3allUTy YeCTH, AOCTOMHCTBA,

cBOEro 1006poro MMeHH.

2. B o6eHuu ¢ rpaxkjaHaMu M KOJJIEraMy ¢O CTOPOHBI COTPYAHMKA OpraHU3allii HeI0Iy CTUMBI!

-M000ro BU/A BLICKA3BIBAHWS M JSWCTBMSI JUCKPUMHWHALMOHHOTO Xapakrepa 0 MnpusHakam roJja, Bo3pacra,

packl, HAUWOHANLHOCTH, SI3bIKA, MPaXKAAHCTBA, COLUMANLHOrO, WMYIIECTBEHHOrO WM CEMEHHOrO MONOXKEHUS,

MOJUTUYECKUX WM PENUTHO3HBIX MPEANOUTEHNUH;

-npeHebpekuTedbibIi  TOH, rpy6oCcTh, 3aHOCUMBOCTb, HEKOPPEKTHOCTh  3aMeuaHui, MpeabsiBleHHe

HENPABOMEPHBIN, HE3aCNYIKEHHbIX OOBUHEHHH;

-yIPO3bl, OCKOPGUTENbHBIE BEIPAXKEHHS UK PETIUKH, ASHCTBHSA, MPENATCTBY FOLLME HOPMATILHOMY OOLLIEHHUIO MK

MPOBOLIUPYIOLIME MTPOTHBONIPABHOE MOBEACHHE.

3. CoTpyaHHKM OpraHM3allid JOJDKHBI  CMOCOOCTBOBATL — YCTAHOBJIEHMIO B KOJUIGKTHBE  JCJIOBBIX

B3aMMOOTHOILLUEHUH M KOHCTPYKTHBHOTO COTpyAHWYECTBa APYr C JAPYrom, JOJIKHBI OBITh BEXIMBBIMH,

106poKenarenbHbIMU, KOPPEKTHBIMU, BHUMATEIBHBIMA U TIPOABIATE TOJIEPAHTHOCTL B OOLIEHHH C KJIMEHTaMH,

001IECTBEHHOCTHIO W KOJUIEramMH.

4. COTpyAHWKKM camy BBIOMPAIOT MOAXOMSILIMKI CTUMIb OOLIEHHMs C KOMIeraMi ¥ KJIMEHTaMM, OCHOBAHHBIA Ha
B3aMMHOM YBaXKEHUMU.

5. B mepByio odepe/p, COTpYAHUK AOMKEH ObITh TpeboBaTeneH k cebe, HUKOrla He J0JIXKEH TepATh YyBCTBA
Mepbl 1 camoolnajaHus.

6. CoTpyaHuk sBnsiercss GecrpucTpacTHbIM, OAMHAKOBO J0OpoKenaTe/ibHbM W ONaroCK/IOHHBIM KO BCEM
KAXEHTaM Oprati3ialiii.

7. COTpYAHMK HE 3J10yNOTPEONAET CBOUM ClyKEOHBIM MOJNOKEHUEM.

8. O6uieHue Mex/ly COTPYAHUMKAMU OpraHU3aLmy.

B3auMOoOTHOLIEHHWS MEX/Yy COTPYIHWKAaMMW OCHOBBIBAIOTCS Ha MPUHLMMAX KOJUIErHanbHOCTH, NMapTHEPCTBA U
yBaxkeHust, COTpyAHUK 3aLIUIIAET HE TOJbKO CBOI aBTOPUTET, HO U aBTOPUTET CBOMX Kosier. OH He NPUHWIKAET
CBOHMX KOJJIEr B MPHUCYTCTBUM APYTHX JIHLL

Cotpyanuk kak oGpasel KyJbTYpHOro uejioBeka Bcerga o0s3aH NPUBETCTBOBATH (310pPOBAThCA) CO CBOMM
KOJUIErOM, MpOsBJICHUE WHOrO TMOBEACHHWS MOXET paccMaTpUBaThCs Kak HeyBakeHHe (MpeHeOpexmeHus) K
kosuere. [1peHebpekUTeNbHOE OTHOLUEHUE HELOITY CTUMO.

CoTpyiHHKH W30eraloT HeOOOCHOBAHHBIX W CKaHAANbHLIX KOH(IMKTOBR BO B3aMMOOTHOMIEHWsAX. B ciyuae
BO3HUKHOBEHHS pa3HOrjacuid OHKU CTPEMSATCS K MX KOHCTPYKTHBHOMY PELUEHUIO.

9. B3zaumoOTHOLIECHKS C AAMUHUCTPALUEH.
Opranuzauus OazupyeTcss Ha NpuHLKNax cBOOOAbI cloBa W yOEKAEHWUH, TEPNUMOCTH, JEMOKPATHYHOCTH W

CTIPABEANIMBOCTH. AJIMMHUCTPALMS OpraHu3alnm AeNaeT Bce BO3MOIKHOE 1Sl TIOJHOTO PACKPBITHA CIOCOOHOCTEH
M YMEHHH COTpY/AHMKA B CBOEH NPOPECCHOHANLHON AEATENBHOCTH.



B opranusaummn cobmiopaerca  KynbTypa  OOLIEHWS, BBIPAKAIOWAACS BO  B3AUMHOM  YBa)KEHMH,
AOOPOIKENATENLHOCTH U YMEHUH HAXOAUTh 00LIMH A3bIK. OTBETCTBEHHOCTb 3a MOALEPIKAHKE TaKOH aTMochepbl
HECET AUPEKTOP.

AJIIMMHUCTpALMS  OpraHu3alMkd TEPHUMO OTHOCHTCS K PasHOOOPAsHI0 MOJWTHYECKUX, PENUTHO3HEIX,
¢unocopekux B3AANOB, BKYCOB M MHEHWH, CO3JaeT YCIOBUS Ul OOMEHAa B3MIANAMH, BO3MOYKHOCTH
JIOTOBOPHUTLCA ¥ HAWTU OOLIMiA s3bIK. PasnuuHble cTaTychl COTPYJHMKOB, KBaTM(HKALMOHHBIE KATErOpUM U
00513aHHOCTH He [0JKHBI IPENATCTBOBATE PABHOMPABHOMY BBIPDAYKEHMIO BCEMM COTPYIHHUKAMU CBOErO MHEHHS
Y 3alUTe CBOMX yOEeKIEHUM.

AMHHHCTpALMA HE MOMKET IAMCKPMMHMHMPOBATh, MIHOPUPOBATh MIM TpPECTeNOBaTh COTPYIHMKOB 3a HX
YO@KACHUS MM 1A OCHOBAHWM JIMUHBIX CUMNATUH MAK aHTHNaTHi. OTHOIIEHUS aIMUHICTPALIMHA C KAXKIBIM U3
COTPYAHHKOB OCHOBBIBAIOTCS HA MPUHLIMIIE PABHOMPABUS.

AZIMMUHACTPALMs HE MOXET TpeGoBaTh MM coOupath WHYOPMALMIO O JMYHOM JKM3HM COTPYAHMKA, HE
CBA3AHHYIO C BbIMOJIHEHUEM UM CBOUX TPYJ0BbLIX 00sI3aHHOCTEMN.

OueHKM 1 pellieHHs PyKOBOAMTENS JI0MKHbI ObITh GECNPUCTPACTHBIMHU 1 OCHOBBIBATHCA HA (PAKTAX U peanbHBIX
3aciyrax coTpy/iHHKOB.

COTpyAHMKH WMCIOT NMPaBO MOJMyuaTh OT aAMMHUCTPALMK WHHOPMALKMIO, UMEIOLIYIO 3HAYECHHE ANMsS PaboThl
OpraHM3alnu. AJMWHHMCTPALMS HE WMMEET MpaBa CKPhIBATH WAM TEHASHLMO3HO HM3Bpallath MHPOPMALMIO,
MOTYIIYIO [MOBIMATH HA KaPbepy COTPYAHHKA M Ha KA4eCTBO €ro Tpyia.

CoTpy HHKYM OpraHW3alMy YBaXKUTENBHO OTHOCATCS K aAMMHHCTPALMK, COGMIOAAIOT CyGOPAMHALMIO U MPH
BOSHMKHOBEHWM KOH(IIMKTA C 8/IMUHMCTPALIMEH MBITAIOTCS €ro PaspellnThb ¢ COBII0EHHEM STHUYECKHX HOPM.

B cnyuae BbisiBieHuMs TPECTYNHOM  JESTENLHOCTH COTPYAHMKOB, a Takke TpyObIX HapyLIeHuMit
MPO(ECCHOHANLHOH THKH IMPEKTOP OPraHM3allii A0JKEH MPUHSATH PELICHHUE [0 OTHOMIEHHIO K HAPYILHTEIISIM.
Cratba 9. JIHuHOCTH COTPYAHHKA OPraHH3aLMUH
I. IIpodeccnonanshas sTuka COTpyaHMKa OpraHusaluu TpeGyeT NpeJaHHOCTH CBOel paboTe U 4yBCTBA

OTBETCTBCHHOCTH [PU UCIOJHEHUM CBOUX 0053aHHOCTEH.

2. CotpyaHuk opranusauuu TpeGoBaTe IeH M0 OTHOLIEHHIO K cebe U CTPEMUTCS K CAMOCOBEPLIEHCTBOBAHMIO.
Jns Hero xapakTepHo caMOHa0IoIeH|E, CaMOOTIpEIENEHHE U CaMOBOCTUTAHMKE.

3. CoTpy/iHHK JIOPOIKUT CBOEH peryTauuei.

4. BHewnuil Bujl COTpyAHWKA OpraHU3alMu MpU MCIMOAHEHMM WM JOJDKHOCTHBIX OOS3aHHOCTEN MOMIKEH
CIOCOOCTBOBATL YBAXMTENLHOMY OTHOLUIEHHIO TPakaaH K opraHusaunn. COOTBETCTBOBATH OBLIETPUHATOMY
AENI0OBOMY CTHIJIIO, KOTOPBIH OTIMYAIOT OPULMANBHOCTD, CEPIKAHHOCTD, TPAAULIHOHHOCTD, AKKYPATHOCT.

Cratbs 10. OcHOBHbBIE HOPMBI

I. 3a napywenue nonoxenu#t Kojekca COTpyIHHK HECET MOpaibHYH OTBETCTBEHHOCTH, a TAKKe HHYIO

OTBETCTBEHHOCTL B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickoit Denepanmm.

2. CobnoneHne cOTPyAHUKOM HOPM KOJEKCa YUWThIBAeTCA NMpM  (OPMUPOBAHMM KaJApOBOrO pesepBa st
BBIZIBUIKEHHSA Ha BLILUECTOSALIME JIOJOKHOCTH, @ TAKIKE MPU HANOKEHUH JJUCLMITIMHAPHBIX B3LICKAHMH,

3. CoTpyAHMK HECeT OTBETCTBEHHOCTb 33 KA4ECTBO U PE3yJIbTAThI JOBEPEHHON eMy paboTEI.

4. CoTpyAHUK HECET OTBETCTBEHHOCTH 32 MOPYUESHHBIE eMy aAMUHUCTpaLMeil QyHKUMH U JOBEPEHHBIE PECYPCHL.

Kaxblit corpyAHMK JIOMKEH MPUHMUMATH BCe HEOBXOAMMBIE MEPHI /ISl COBMIOICHHS MONOKEHHM HACTOSIIETO
ojeKca.



[Topsinok yBexomaenus o pakrax oOpameHus B LeasX CKIOHeHHsI paboTHHKA
000 «ABTOMAr» K COBepUIeHHI0 KOPPYNLHOHHBIX MPABOHAPYIEHUH

1. Hacrosiuii [Topsiok pacripoctpansercs Ha Bcex paboTHrkoB OO0 «ABTOMAr»
2. PabotHuk 00s3aH  yBepoMJsiTh paboTomatess, OpraHsl MPOKYpaTypbl WM  JIpyrue
roCyAapCTBEHHbIC OpraHbl:

- 0 (axkrax oOpauieHus K HeMmy Kakux-1ubo nul B LENAX CKIOHEHUs €ero K COBEPIIEHMIO
KOPPYNLMOHHOrO MpaBoHapyLIeH s;

- 0 (haKrax coBeplIeHMA ApyTUMHU pabOTHMKAMK KOPPYNLIMOHHBIX MTPaBOHAPYLUIEHUH, HENPEACTABICHHUS
CBeCHKH 1O Mpe/icTaBNCHUS 3aBEIOMO HEJOCTOBEPHBIX WM HEMOIHBIX CBEACHHUH 0 J0X0/aX, 00 HMYLLECTBE
v 0053aTeNbLCTBAx MMYILIECTBEHHOI'O Xapakrepa.

Veemomnenne o (dakrax oOpaileHus B LEASX CKJIOHEHWs K COBEPLUEHHUIO  KOPPYMLMOHHBIX
MpaBOHAPYLICHUIT SIBJSETCS AOKHOCTHOM (cnyxebHON) 0043aHHOCTBLIO KaXA0ro paboTHMKA OpraHU3alluu.

HMcekatouetine cocTaBasioT ULk cllydau, KOraa no AaHHbIM Gaktam npoBeaeHa Uik MpoBOAMTCS NMPOBEpKa
1 paboTtoparesio, opraHaM MpoKypaTypbl WKW APYrMM rOCYNapCTBEHHBIM OpraHam y»Ke WM3BECTHO O (hakrax
obpatueHus K paboTHUKY B LEJSIX CKIOHEHUS K COBEPLICHUIO KOPPYTLMOHHBIX paBOHApPY IEHUH.

3. Tlloa KOppyNUMOHHBIMK TNpaBOHAPYLUCHUAMU MPUMEHUMO K TPABOOTHOIUEHWSM, PETYIUPYEMBIM
HactosiuM [lopsiikom, creayer NoHUMaTh:

a) 3n10ynoTpebneHne ciyKeOHbIM MOJT0KEHHUEM: Aaya B3ATKH, NOTy4EHHE B3ATKH, 3J10yNOTpedIeHre
MOJHOMOUHUSIMH, KOMMEPYECKUH NOoAKyrn W00 MHOE HE3aKOHHOE MCMOJb30BaHME (PU3NUECKMM JIMLOM CBOEro
JOJDKHOCTHOI'O 110JI0’KEHMs, BOMPEKH 3aKOHHBIM MHTEpecaM oO0lIecTBa M rOCYAapCcTBa, B LENsAX MOJYyYSHHUS
BLIFOAbl B BW/C: /ICHEr, LEHHOCTEH, WHOro HMMYILECTBA WM YCAYr WMYILIECTBEHHOrO Xapakrepa, HHBIX
UMYILIECTBEHHLIX TpaB s cebs Wiau s TpeTbM ML, W00 He3aKOHHOE MpPELOCTABIEHUE TaKOi BBITObI
YKa3aHHOMY JIMLLY JIpyTUMH QU3HYECKUMH JIMLAMMU;

6) copepileHUe AesHWUH, yKa3aHHBIX B MOAMyHKTe "a" HACTOALLEro MyHKTa, OT MIMEHH WKW B MHTEpEcax
FOPUHYECKOr0 Jinlla.

4. Hesbinojenue paboTHUKOM A0MKHOCTHOM (ciyebHoi) 00sS3aHHOCTH M0 YBEAOMJEHUIO 0 (pakTax
obpatieHus B 119X CKJIOHEHMS K COBEpLIEHMIO  KOPPYMLMOHHBIX — MpaBOHApYLIEHWH  ABAAETCA
NpaBoHapyLLIEHHEM, BICKYLUHM YBONbHEHHE paboTHMKA U3 OpraHu3aluy 1Mo NpuUBieueHUe ero K MHbIM BUAaM
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccuniickoit enepanuu.

5. PaGorHuk, yBenioMHUBIUMKA paboToaaTens, OpraHbl NPOKypaTypbl WKW JpYyrue rocyaapCTBEHHBIE
oprasbl 0 (akrax odpalleHUs B LENAX CKIOHEHHS €ro K COBEPLUEHUIO KOPPYMLIMOHHOTO MPaBOHApPYLLIEHH, O
daxkTax  coBeplueHWs  ApYyrMMM  pabOTHHMKaMK  OpraHW3alUMM  KOPPYNUUOHHBIX  NPaBOHApPyLUEHWH,
HernpejaCTaBp/ieHust ceeleHui nubo npeacraBieHUs] 3aBEOMO HEJIOCTOBEPHBIX MIJIM HEMOJHBIX CBEACHUH O
jaoxonax, 00 umyliectse v 0053aTesbCTBax UMYLIECTBEHHOrO XapakTepa, HaXOAUTCS MO/ 3alllUTOH rocy japcTaa
B COOTBETCIBHM C 3aKOHOAaTeNbCTBOM Poccuiickoit @enepauui.

6. Bo Bcex cayyasx obpauieHust K paboTHUKY KaKMX-N1OO0 ULl B LESIX CKIOHEHHS ero K COBEPLUEHUIO
KOPPYILMOHHBIX NpaBOHAPYLIEHUH pabOTHUK OpraHu3auuu 00s3aH B TeuyeHue 3 padouux AHEH YBELOMWTH O
naHHbIX (hakrax cBoero paboToaarens.

7. Oprauusaims NpoBepKu CBEASHHH 1o (akTy obpallleHus K palOTHUKY OpraHU3aLuy Kakux-1nbo nuLL
B LEJAX CKIOHCIIS CFO K COBEPLICHWIO KOPPYNUMOHHBIX MpaBOHAPYLIEHUI MOANEKUT PACCMOTPEHUIO Ha

KOMUCCHH 110 cod:10/4eH1I0 TpeboBaHui K ciykeOHOMY noBeeHnto paboTHHUKA W YPEryIMpOBaHui0 KOH(INKTA
MHTEPECOB.



TIAMATKA
I10 YBEJJOMJIEHHIO O CKITOHEHHH K KOPPYIILIHH

VYBenomiiernne 000 BceX CHTYaLMsIX CKIOHEHUS K KOPPYILIMOHHBIM IIPABOHAPY INEHHAM MOXKET IPHBECTH
K COKPAalllCHWIO 4YHCHa ClIy4aeB MpEUIOXKEHUs M Ja4d B3ATKH, TaK Kak II03BOJISIET BBLIBUTH
HeJI0OpOCOBECTHRIX  IPENCTaBUTENeH OpraHusalii W HMHBIX Tpak[IaH, B3aUMOIEHCTBYIOIUX C
roCyapCTBEHHBIM OPraHoOM MIIH OpraHU3aLHueH.

[opsanok fgedcTBUE pabOoTHUKA IPU CKIOHEHHH €0 K KOPPYNIMOHHEIM [IPABOHAPY IIEHUAM:

.  VYsenomuts paboromarens o  (akTe CKIOHEHMS  COTPYJHHMKA K  KOPPYIIHOHHBIM
paBoHapyuieuam. YBenomiiende odopmisieTcs B cBoOOLHOH (opMe M IepemaeTcss pyKOBOAMUTEIIO
OpraHM3aliMK He ro3JHee OKOHYaHUS pabodero JH.

2. llpu HaxOX/IEHUH COTPYAHHKA OPTaHU3ALMK HE [PU HCIIOJIHEHUU NOJDKHOCTHBIX 00A3aHHOCTEH
mubo BHe npejenoB Mecrta paboTel 0 (pakre oOpalleHMs B LEAAX CKIOHEHHMS €ro K COBEPIIEHHIO
KOpPYNLMOHHOIO ITpaBOHAPYILIEHUsT OH yBeJOMIIsieT paboroparesis MO JHOObIM JOCTYNHBIM CPEACTBAM
CBSI3H B TCUCHUE padOYero AHS.

3. Palortonarens IpUHUMAET MEPEI 10 OpraHU3alUy IPOBEPKH ITOCTYIIUBIIKX CBEJCHHUIH.

HeoOx0/1uM0 TTOHHMATB, YTO OOCYKJIEHHE OIPENEIEHHBIX TeM C MpEeIACTaBUTEISIMU OpraHu3aluil u

rpakiaHamu, 0COOEHHO C TEMHU U3 HUX, Ubs BEITOJIA 3aBUCUT OT PEIICHUH U NeHCTBUH pabOTHUKOB, MOKET
BOCIIPUHMUMATHCS Kak Mpockha 0 1ade B3STKH.

K yuciny Takux TeM OTHOCSATCS, HallpuMep:

- HU3KUH ypOoBeHb 3apaboTHOM m1aThl pabOTHUKA H HEXBATKA JCHEKHBIX CPEACTB Ha pealu3aluio
TEX WM HHBIX HYKI;

- KeslanMe npuoOpecTd TO MM MHOE UMYILECTBO, 0Ny YUTh Ty WM UHYIO YCIIyry, OTIIPaBUTHLCS
B TYPHCTHUCCKYIO OE3KY;

- OTCyTCTBHE pabOTHl Y POJICTBEHHUKOB pabOTHHKA,;

- HeoOXO0UMMOCTh MOCTYIUIEHHUS fieTel paboTHHKA B 00pa3oBaTeNbHbIE YUPEKACHUS U T.JL.
OnpenelicHible  UCXOAAIMUE OT COTPYAHUKOB TIPEAIOKEHUS, OCOOEHHO €CIM OHH aJpecOBaHBI

IPEACTaBU IC/ISIM OpraHu3auMi U rpakaaHaM, Ybs BBIFOAA 3aBHCUT OT UX PELUEHUH W AEeHCTBUH, MOTYT
BOCNpUHHMATLCS Kak Ipockba O Jaue B3SITKH. OJTO BO3MOXKHO Ja)K€ B TOM CiIydae, KOTJa Takue
IPEeIOKEH K TPOJAUKTOBAHEI O1ariMi HAMEPEHUSIMU U HUKAK HE CBSI3aHBI C JIMYHON BBITOJ0H PabOTHUKA.
K qucny takux npeaioxeHuit OTHOCSTCSI, HATPUMED, IIPEIIOKEHUS

- TPeAOCTaBUTH paOOTHUKY H (MIJIM) €r0 POACTBEHHHKAM CKHUIKY;

- BOCIT0JIb30BATECSl yCIyraMM KOHKPETHOW KOMIAHMM M (WIM) SKCIEPTOB sl YCTpaHEHUS
BBISIBIICHHBIX HAPYLIEHWH, BEITOTHEHUS paboT B paMKax rocy1apcTBEHHOTO KOHTPAKTa, TIOATOTOBKH
HE0OXO0, (MMBIX JOKYMEHTOB;

- BHCCTW JAEHBIM B KOHKPETHBIN 011aroTBOPUTENBHBIN (OH;

- TOJYIEPXkAaTh KOHKPETHYIO CIIOPTUBHYIO KOMAHJY H T.JI.

A coBeplieHNe COTPY AHUKAMU OINPEASIEHHbBIX AEHCTBUHI MOYKET BOCIIPHHUMATLCS, KaK COrJIacHe IIPUHATH
B3SITKY MIIM npockOa 0 gade B3ITKU. K dueiny Takux AeHCTBUH, HAIPUMED, OTHOCSTCS:
- NOJyUCHHE TIOZapKoB, gaxe ctonmocThio Menee 3000 pyOinei;

- NOCCHICHMSL PECTOPAHOB COBMECTHO C IPEJICTABMTESIMM OpraHM3allud, KOTOpasl H3BJIEKIa,
H3BJIEKAST MIIM MOYKET U3BJICUDb BBITOJY M3 PELICHUN WM AeicTBUE (Oe3meiicTBIA) paboTHUKA.



